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Our story
so far
ILLCF's Mission
Increasing access to federal, state, and
municipal resources that benefit Illinois
Latinos, including initiatives that drive
economic prosperity for Latinos, help
them escape poverty and alleviate
financial insecurity, ensure fair
compensation and supportive work
environments, and increased access to
education and training for
advancement in workplace and
community.
Forming and sustaining partnerships
with businesses and organizations in
order to enhance economic and
employment opportunities for Illinois
Latinos, through workshops and panels,
internships, facilitating communication
with business, government education
and the nonprofit sectors, career
training, and networking.
Supporting the widespread distribution
of information on public policy that
impacts Illinois Latinos, through an
annual report on Latinos and the Illinois
economy.
Providing resources for young Latinos
in Illinois to succeed in education,
particularly through its college
scholarship program that has already
granted close to $1,000,000 to more
than 500 students in Illinois.

About The
Opportunity
ILLCF is seeking a highly qualified, visionary
candidate who will lead and shepherd the
Foundation to a higher level of sustainability
and transformation. The Executive Director will
provide leadership and direction to fulfill the
Foundation’s mission. The ideal candidate is
an exceptional listener, strategist, and will
work in close collaboration with the staff,
Board, and the Foundation’s partners to guide
the Foundation through its evolution. The
Executive Director will ensure that all of ILLCF
campaigns are conducted using an
intersectional analysis: considering age, race,
ethnicity, class, and gender
identity/expression, immigration status, ability,
and sexual orientation. The Executive Director
role reports to the Board of Directors and is
responsible for administrative and fiscal
management; fundraising and resource
development; board liaison and development;
staff and leadership development; supervision;
and advocacy. Candidates should possess a
deep commitment to personal growth and
professional development for themselves and
their staff. ILLCF values transparency and
accountability and is seeking candidates who
share these values. As the Executive Director,
you will make a positive impact with ILLCF by
increasing access to resources and building
collective power for long-term change and
growth.
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Leadership and Management

Ensure the organization’s work is strategic, integrated, mission-focused,
values-based, and in compliance with all relevant policies, contracts, and
agreements. Supports the staff and the Board of Directors in effectively
governing the ILLCF.
Lead and support continual improvements in all aspects of organizational
management.
Ensure all fundraising campaigns and administrative work is coordinated
and effectively supports the mission of both the ILLCF and the Illinois
Legislative Latino Caucus.
Partner with staff, members, and the Board of Directors to evaluate and
update the organization’s political analysis, vision, strategic plan, and
capital campaign goals as needed. Review the goals with the Board of
Directors.
Ensure that ILLCF is in full legal and fiscal compliance with laws governing
501 (c)(3) status and the organization’s bylaws.
Help to build out the ILLCF staff, as needed, contingent upon funding.

Finance Management
The Executive Director will ensure that ILLCF has positive financial health and a strong
accounting system and oversee ILLCF’s financial management and planning.

Governance
Work with ILLCF Board of Directors to ensure board members have the
information they need to effectively manage the Foundation.
Maintain strong communication among board members and staff.
Provide strong support for Board members and Executive Committee
members and assist as requested in developing the Board meeting agenda
and implementing Board related activities.
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Resource Development

Build a strong base of financial support by engaging and maintaining both
new and current Foundation relationships.
Develop and implement clear goals and work plans that continually
strengthen grant, donor programs, and other strategies to increase and
strengthen ILLCF fundraising efforts.
Cultivate new relationships with major donors.
Identify grant opportunities.
Write, submit and manage grant proposals.

Essential Qualifications

The successful candidate will possess many of the following qualifications:
Required
Minimum of five years experience in nonprofit management/senior leadership position,
supervision, and fiscal oversight
Bachelor’s Degree in a relevant discipline
Excellent written and verbal communication skills
Strong interpersonal and organizational skills (planning, delegating, program
development, budget, accountability).
Track record of meeting goals and deadlines
Strong strategic thinking, planning, and implementation skills
Working knowledge of foundations and application of fundraising strategies
Resource Development/Fundraising experience:
researching funding opportunities
writing proposals
grant writing and/or grant management
Proven track record of success in building and managing relationships with sponsors,
donors, service providers/vendors
Proven ability to develop and execute financial strategies
Creating and managing budgets
Ability to inspire and motivate colleagues and volunteers
Experience reporting to and working with a board of directors
Team-oriented and collaborative approach
Bilingual and cultural competency
Preferred
Knowledge of the legislative process and experience
Experience with creating social media campaigns and content
Planning events and writing media alerts
Graphic design skills
The hired candidate will have a one-year review with an option to renew. The ILLCF Board will
develop first year goals with an emphasis on fundraising, scholarship program objectives and
outcomes, growing external presence, among others. Candidates must have an ability to travel
within the state.
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Compensations and Benefits
ILLCF is offering a competitive salary range of $125,000 and benefits package
commensurate with experience and organizational salary structure. Benefits
include health, dental as well as paid time off. This position is contingent upon
funding. ILLCF is an equal opportunity employer.

How to Apply?
Applicants should email a cover letter and resume to mcerda@asiservices.org
with the subject line “ILLCF - Executive Director Search.” Cover letters will be
evaluated as a writing sample and should include the applicant’s salary
requirements.
Cover letters should address:
1.
2.
3.
4.

Why you are interested in working with ILLCF;
What is your personal stake or self-interest in this position;
What you believe you would bring to the position of Executive Director;
How are your past work and accomplishments relevant to this position.

Application materials must be directed to the email address above. No phone
calls, please. For best consideration, applications should be received by Friday,
December 31, 2021. Applications will be accepted until the position is filled.
ILLCF is equal opportunity employer and does not discriminate in employment
on the basis of race, color, religion, sex, pregnancy status, gender identity and/or
expression, national origin, political affiliation, sexual orientation, marital status,
disability, genetic information, age, membership in an employee organization,
retaliation, parental status, military service or other non-merit factors. ILLCF is
strongly committed to diversity within its community.
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We thank you for
considering this
Opportunity with ILLCF

